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Clip here Fill user name & password

1 USER LOGIN

1.1
CMHL ÊñóÈþÅāöÝÿðüâñóǳ ÙÉƬÎþüåâÉþÔÈþâāÈþüàñóõâð supplier ÝÿðüåõØĀÚÈûþ CMHL Website/QR Link  ÝĂÔÊÈûþ registration process åðü àāÞþÄôÉāðĀÙǱàóÙþǍñóÈþÝÎþĀÚÉþÙïâÎþĎĎ
(https://testing.city-partners.citycloudmm.com/registration/cmhl )

1.2 õÚðþĀÙÙï link ÕöâñóǳĄÈþõßðÄþđ new user Äñó clip ǍĂñÙþÙïĎĎ ÝñÝñÔñóǳÕðüßĂñàñóâÎûþ user name , password ĀÚÈûþ login ĄÈþÙïĎĎ

1.3 ĀÙǱàóÙþßÝÎûþ àóÙþõÊðÈþÙúó åÊÈûþÊÈûþåðü user manual guide ÔāÈþ ǡÄÎûþǎǮǍñóÈþÙïâÎþĎĎ

User guide
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2 HOME SCREEN VIEW

2.1 Registration page âñóǳõßðÄþßĂñÙïÄ process åÊÈûþ ĉÅóåðüõÔāǴßĂñÝÎþ ĀÚÉþÙïâÎþĎĎ
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3 Step-1 ( Terms and Conditions)

3.1 ÙÉƬÎþüåâÉþÔÈþâāÈþüßðÔāÈþàñóåÙþõâðåÅÿÄþÝÿðüåðüÚÔþǎǮđâñßĂñõǡÄðÈþüagree ĀÙǱàóÙþđNext Step åðüÊÄþàÄþàóÙþõÊðÈþǍñóÈþÙïâÎþĎĎ

Clip here
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***ÉðßÈþüĀÚÎûþâāÈþüõØÉéƦþ ÅÓâñÝþüÊÎþüàñóÙïÄ Save Draft ĀÚÈûþ âñÝþüÊÎþüÕðüǍñóÈþÙïâÎþĎĎ 

Save draft ĀÚÈûþ âñÝþüÊÎþüÕðüõâð âÔÈþüåÅÿÄþåàÄþÝÿðüâÎþ CMHL âñóǳõßðÄþßĂñÝÎþ  ÝãóÔþõǡÄðÈþüâÔñĀÙǱÙïď

4 Step-2 (Supplier Registration)

4.1 Company information ƆĪŽƒȽ̸ƆƑƮ ƖĿƑưžľľƐƆĹƒȻĭưƮ įĩưŅĩưžĿĳƭưŇſĭưƮƖľƮľƐǄ 

4.2
ĹĭưŇſĭưƮƖńƑĭưƮĪŽŅƒȻŇĳƭư ĩȻĽưľĮɕĳưƮƆłŽƒȽƮƆĮƑƮĩƒȻ ƖńſƮĪŽŃưǆ ľĮɕĳưƮĮƑńĭưƮłŽƑƮȱȸĭƭưprice list ƆƑƮ Choose files Ĺſĭư attachment žľȽŅȻľưƖľƮńľƐłĳưǃǃ
ƆłŽƒȽƮƆĮƑƮłĹȼĩȻĽưľĮɕĳưƮłŽƑƮȷȸƒľƐĩ ĹĮưĪȻĺľưľƒȻǆ ƖńſƮĪŽŃưȱƒȻĭưľƐŇĳưǄ

4.3
ƆĪŽĩưƆŅĩưłȸĽưĩĽưĮſƑ žĿĳƭưŇſĭưƮǯľƓƮľƐĩ Submit ĩƒȻ ȱȸƒľưľƐǄ ÏSuccessfully save your registration form " message box ĩŽłȸŇƑ CMHL 
ŇƒȻƭƖńƑĩưȷȸƒłĳưžĿĮưľƐŇĳưǃǃ

4.4 CMHL MDZ łȸ feedback ƆƑƮ notification žĿĭƭưŅĩưĪƬńȷȸƒłĳư žĿĮưľƐŇĳưǃǃ
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5 Step-2 (Supplier Registration)

5.1

CMHL ÝĂ review ĀÙǱàóÙþǤÙòüÙïÄ feedback ÝÿðüÄñó Registration status ÔāÈþ ǡÄÎûþǎǮǍñóÈþÙïâÎþĎĎ
Status(interested)-CMHL ē retail formats ÝÿðüÔāÈþõßðÈþüÅÿßØþ ÉñÔþĄÈþÉðüâÎûþ ÄóØþÙÉƬÎþüÝÿðüď
Status (Reject)-õßðÈþüÅÿßØþÄñóÄþÎòÝǮ ÝßĂñõâðÄóØþÙÉƬÎþüÝÿðüďreject ĀÙǱàóÙþàñóÄþâÎûþ reason åðü comment box ÔāÈþõÚðþĀÙÕðüÝÎþĀÚÉþÙïâÎþĎĎ
Status (Incomplete)-åÅÿÄþåàÄþÝÿðü ĀÙÎûþÉúóÝǮÝßĂñĀÅÈþüď ÕÙþÝúĀÚÎûþÉāÄþõÙüßØþ àñóåÙþõâðåßðÝÿðüÄñó comment box ÔāÈþõÚðþĀÙÕðüÝÎþĀÚÉþÙïâÎþĎĎ
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6 Step-3 (Product Quotation)

6.1 CMHL ÝĂ interested ĀÙǱàóÙþÕðüâÎûþ ÄóØþÙÉƬÎþüÝÿðüēåõâüÉñÔþåÅÿÄþåàÄþÝÿðüÄñó ÊÄþàÄþĀÚÎûþâāÈþüõÙüÙïď 

6.2 Green highlight ÅÿÞþÕðüâÎûþ field ÝÿðüÄñó ÝĀÚÉþÝõØĀÚÎûþÉāÄþßØþàñóåÙþǤÙòü ÄÿØþ field Ýÿðüåðü õÚðþĀÙõÙüßØþ åÅÿÄþåàÄþÝßĂñÙïÄ skip ĀÙǱàóÙþǍñóÈþÙïâÎþď
Product åÝÿñǲüåÉðüåàñóÄþàñóåÙþâÎûþ åÅÿÄþåàÄþÝÿðü ÄāöĀÙðüǍñóÈþÙïâÎþĎĎ

6.3 ÄóØþÙÉƬÎþü åÅÿÄþåàÄþÝÿðüÄñó ĀÚÎûþâāÈþüǤÙòüÙïÄ Submit ĀÙǱàóÙþõÙüßÙïÝÎþĎĎ

6.4 CMHL MDZ łȸ feedback ƆƑƮ notification žĿĭƭưŅĩưĪƬńȷȸƒłĳư žĿĮưľƐŇĳưǃǃ
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6 Step-3 (Product Quotation)

6.5 ÄóØþÙÉƬÎþüÝÿðüõâð company ÝÿðüåõØĀÚÈûþ Export the template åðü download ßÞôđ product åðüàúóüåðü ÔÉþǥÄñÝþÕö import ĀÙǱàóÙþđ ÕÎûþâāÈþüǍñóÈþÙïâÎþĎĎ

6.6 ÕÎûþâāÈþüßÝÎûþ ÙúóÉú/åÅÿÄþåàÄþÝÿðüÄñó   help? box åðü clip ǍĂñÙþđ download ßÞôØñÈþÙïâÎþď
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7 Step-4 (Commercial terms, Documents and Payment Information)

7.1 ƖĭſƖľƮƖĪŽł̨įƒȻĭưńƑƆĪŽĩưƆŅĩưłŽƑƮȱȸĭƭư ŅƒȻƆľưŇĳƭư ĮƑńſĩưĮƑĹłưƮłŽƑƮĩƒȻ įĩưŅĩưžĿĳƭưŇſĭưƮƖľƮľƐǄ 

7.2 Documents łŽƑƮĩƒȻ attachment ĹſƗǆ upload document žľȽŅȻľưľƐǃǃÚÚÚStar žľĺƑƮƖŇƑ documents łŽƑƮĩƒȻ łžĿĮưłƖĽžĿĳƭưĮſĩưńĽưŅƒȻƆľưľƐŇĳưǄ

7.3 ƆĪŽĩưƆŅĩưłŽƑƮžľĳƭưĮƬȻľƐĩ Company łȸ Owner/BOD  łȸ company seal ƆƑƮ upload žľȽŅȻľưǆ Approval ƖľƮńľƐłĳưǄ

7.4 CMHL MDZ łȸ feedback ƆƑƮ notification žĿĭƭưŅĩưĪƬńȷȸƒłĳư žĿĮưľƐŇĳưǃǃ
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8 Step-5 (Completed)

8.1
CMHL łȸ ĮƑńſĩưĮƑĹłưƮłŽƑƮĩƒȻ ĮƓĮĮưǯľƓƮľƐĩ City Partner portal ŇƒȻƭ login ǑĭưƖńƑĩưńĽư User Name and Password ƆƑƮ 
City Partners email žĿĭƭưƖľƮľƒȻƭƖľƮłĳưžĿĮưľƐŇĳưǄ
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9 Registration Status

9.1 Registration status Ĺſĭư ƖńƑĩưȷȸƒƖŇƑ Step łŽƑƮĩƒȻ ǫĩĳƭưȶ̨ȱƒȻĭưľƐŇĳưǄ

Status (Pending)-CMHL łȸ review łžľȽŅȻľưńƖŇƮľƐǃǃ

Status (Review in Progress) -CMHL łȸ Review žľȽŅȻľưƖĽįƗžĿĮưľƐŇĳưǃǃ

Status (Reject)-CMHL łȸƖńƑĭưƮĪŽńĽưĩƒȻĩưĳƓł̨ łȷȸƒľƐĩ reason ȱȸĭƭưĹĩſžľƖľƮłĳưžĿĮưľƐŇĳưǃǃ

Status (Approved)-CMHL łȸƖńƑĭưƮĪŽńĽư ĮƒĹưǑĭưĮƑƮł̨ȷȸƒƖŇƑ ĩȻĽưľĮɕĳưƮłŽƑƮǄ
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10 SAMPLE PRODUCT RECEIVING/RETURN

10.1 Sample products łŽƑƮĩƒȻ CMHL MDZ łȸ ľĮɕĳưƮƆłŽƒȽƮƆĮƑƮƆŅƒȻĩư åƆƖńƆĹſĩư¼packing list łŽƑƮžĿĳƭưĮſĩưǆ ŅĩưĪƬƖľƮľƐłĳưǄ

10.2 Sample product łŽƑƮĩƒȻ MDZ łȸ žľĽưŅĳưƖľƮƆľưľƐĩ  return qty  Ĺſĭư žĿĳƭưĮſĩưǆ ƆƖǫĩƑĭưƮǫĩƑƮƖľƮłĳưžĿĮưǯľƓƮ  notificationƖńƑĩưȷȸƒľƐĩ
ÅìïÆńĩưƆĹſĭưƮ ƖĽƑĩưįƬȻƮĺƑƮǆ žľĽưŅĳưŇƒłưƮįĳưƮƖľƮńľƐłĳưǃǃ

ÚÚÚìïńĩưƆĹſĭưƮ ŅƑƖńƑĩưŇƒłưƮŃȼĪŽĭưƮłȷȸƒľƐĩ Sample receive invoicełȸƑ auto close žĿĭƭưľƒĹưŇſƑƮłĳưžĿĮưƖǫĩƑĭưƮƆŇƒƖľƮƆľưľƐŇĳưǃǃ
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